
Kilkenny County Council Permission to Reside Application Form

Tenancy Management Section, Johns Green House, Johns Green, Kilkenny, R95CX92. Ph: 056-7794000. Tenancymanagement@kilkennycoco.ie  

Where a tenant(s) is seeking permission for a person(s) to reside in a Council owned /leased property and inclusion on a rent account, the following will apply:

1. Please read the form carefully and answer all questions fully, ensuring all necessary documentation as listed below is attached. 

1. Please note that a permission to reside application should be submitted prior to any additional person/s taking up residency in the property. Also note that permission to reside does not entitle the said person/persons to succeed the tenancy. 

1. The person(s) for which permission to reside is being sought is/are not authorised to occupy the Council property until written consent from Kilkenny County Council is issued to the applicant. Failure to comply will result in the application being refused and the unauthorised person/s being required to vacate the property immediately. A Tenancy Notification or Tenancy Warning may be served on the tenant(s) for breach of the tenancy agreement.

1. The Council wish to advise that all parties may be required to meet with Housing staff to discuss the implications of a successful application to reside in a Council dwelling and both parties should be aware that this in no way creates a tenancy or affords any occupant/s a right to succeed to a tenancy. At this meeting Council staff will be available to answer any queries you may have.

1. Reason for refusal of permission to reside in Kilkenny County Council dwellings include the following: if the person(s) for whom the permission is sought is/are or was/were previously involved in Anti-Social Behaviour or if the presence of that person(s) would cause overcrowding. 

1. The Council will obtain a report on the applicant from An Garda Síochána or any other approved body in accordance with Section 15 of the Housing Miscellaneous Provisions Act 1997 and may obtain further reports if required. The applicant(s) hereby consent to same.
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KILKENNY COUNTY COUNCIL

Application for Permission to Reside in a Council Dwelling

ALL QUESTIONS MUST BE ANSWERED



Tenant/Tenants	

Address: 


						


Eircode: 

Dwelling Type:  				No. of Bedrooms:                                      





Tel/Mobile No:   


E-mail address: 

No. of Occupants:  		Adults:			Children:




I/We hereby request permission for: 

					   				 



Date of Birth: 				PPS Number: 

Tel/Mobile No: 					Email:



Marital Status:					Date of Marriage (If applicable):          


Relationship to Current Tenant: 
Income Type:    Employed / Unemployed / Self-Employed (Please circle)
Reason for requesting Permission to Reside: 




KILKENNY COUNTY COUNCIL

Application for Permission to Reside in a Council Dwelling

APPLICATION FORM CONTINUED


Have any persons for whom you are requesting Permission to Reside, ever been a property owner, - give details hereunder:

______________________________________________________________________________

Please list previous addresses (Past 5 Years minimum) for the person for whom you are requesting Permission to Reside. Please list Exact Periods of Residence.
  
	[bookmark: _Hlk216695644]Address
	From                 
	To

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



Does the person(s) for whom Permission to Reside is being sought, have an active application for Social Housing Support?  YES / NO (Please circle)
	Reference number (if known): ____________________________

Does the person(s) for whom Permission to Reside is being sought, currently have 
charges pending in respect of matters relating to rent arrears, anti-social behaviour or public order offences?  
YES / NO (Please circle) 
If yes, please give name of person and details of charges pending;
______________________________________________________________________________

I hereby declare that the foregoing information is correct

Signature(s) of tenant(s):				__________________________________


Signature(s) of persons for whom Permission to Reside is being sought:      ______________________


Date:										_____________________

DECLARATION

Please read the following information relating to the collection and use of your personal data and the declaration carefully. The declaration should only be signed and dated if you are entirely satisfied that you understand all of the information presented in this form. Please note that an application for social housing support can only be accepted when the application has been completed, and this declaration has been signed.

Collection and Use of Data

ALL data supplied by you when completing this form (including any personal data you submit) will be used for the purposes of assessing and administering your application for Social Housing Support. The law allows this local authority in certain circumstances to share your data with other public bodies. For example, we may share your data with the Central Statistics Office under the Statistics Act 1993. The data supplied by you when completing this application may be shared with the Local Government Management Agency (LGMA) and The Housing Agency in order to fulfil a statutory requirement to provide an annual Summary of Social Housing Assessments, including the production at a national level of statistical reports that inform policy and future planning in terms of the national housing need. 

In carrying out its functions under the Housing Acts of 1966-2014, the local authority may request and obtain information from other organisations. These include another local authority, the Criminal Assets Bureau, An Garda Síochána, the Department of Social Protection, the Health Service Executive (HSE), the Revenue Commissioners or an Approved Housing Body in relation to current or prospective occupants of, or applicants for, local authority housing. Your data may also be shared with other public bodies in accordance with our obligation to prevent and detect fraud. 

Your rights as a data subject under the General Data Protection Regulation (GDPR) apply in full and are clearly set out in Kilkenny County Council’s Privacy Statement. 
Copies of this are available from Corporate Department, Kilkenny County Council or www.kilkennycoco.ie

If you have any questions about your rights under GDPR, you can contact Kilkenny County Council’s Data Protection Officer, or you may also contact the Data Protection Commission (DPC).



Signed: Tenant/s:     ________________________

Date:			_ _ / _ _ / _ _ _ _



Signed: Person/s for whom Permission to Reside is being sought

________________________________________________

Date:			_ _ / _ _ / _ _ _ _





	DOCUMENTS TO BE SUBMITTED
	SUPPLIED
(Please Tick)

	1. Birth Certificate for all persons for whom permission is sought. Copies only accepted.
	



	1. Photographic identification for all persons for whom permission is sought e.g., copy of passport page with photograph or copy of Irish Driving License.

	



	1. Attached Tenancy Review Form completed by Tenant/s 

	



	1. [bookmark: _Hlk218855928]Proof of Residency, if applicable (Irish Passport, valid Stamp 4, or Naturalisation) for whom permission is being sought.
	



	1. Marriage Certificate, Separation/Divorce Agreement or Court Order
(if applicable) for whom permission is being sought.

	



	1. Proof of all income for all persons residing in the property (Required 4-6 most recent payslips or Pay & Tax Details Year to Date or Form 11 for previous Tax Year if Self Employed)
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